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Reinstating Contracts

Quick Reference Guide

NOTE: Access to the following abilities are restricted based on the user’s rights set up via the Team
Management page in OrthofFi.

How to Reinstate a Contract

Need help? View How to Read the Ledger.

1. Locate the Patient Responsibility section in the Ledger
2. Click the three-dot menu (i) then Reinstate Contract
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Start
— o Reinstate Contract \

3. Click Edit, the complete the required fields.

4. To view the payment schedule post-contract reinstatement, click Preview Invoice Schedule.
a. To modify the invoice schedule, view How to Change an Invoice Date.

5. Once finished, click SAVE to reinstate the contract and implement changes.

Contract Management

€ BACK TO PATIENT DETAIL

Payment Plan History

Patient Responsibility:  $2,080.00

T Reinstate Contract - Jack Green v i (R
Monthly Payment $146.12
CURRENT CONTRACT DETAILS INSURANCE
Refinance Contract Efnel Esymnert; 3422
Interest Rate: 0.00%
Witten Off Amount: $2,080.00 3P Administrators Monthly Payment Date: 10
Cost & Courtesies (Onalaska, WI)
Contract Cancelled Aug 14,2026 Group Name: AOB to Patient Auto-Payment Methods on File:
Manage Fees Flna Deteiof Service; A4 2006 Group Number: 65759292636 Rebecca Green
Original Production: $3,380.00 Estimated Benefit Credit Card
Patient Paid as of Today: $1.300.00 Priorto witeoff. 5000 visa1111
Manage Refunds
Insurance Paid to 000 100% of the autopayment
2 Date: > Rebecca Green
Manage Write Offs piliions - e
Outstanding: visa 1111
Reinstate Contract 0% of the autopayment
Requested By -

Manage Treatment Options
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https://www.implement.orthofi.com/_files/ugd/fccb28_b94cb30ae009460094509b79f601d09f.pdf

